
 Registration Cancellation or Modification 
(only available when registration is open) 

 

If you need to change or cancel your registration for a CWGA event here’s a step-by-

step process.    

 

1. Identify the event you need to change your registration. 

 

2. Click on the registration information button associated 

 
 

3. A new screen will open with registration information for the specific event.  Select 

Edit Registration.  

 
 

4. Enter the first few characters of your last name in the search box.  Your entry 

should appear for you with the Actions drop down box 
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5. From the Actions drop down select what action you want to complete.  

 

Modifying a Reservation - 

 

1. To modify your reservation, select “Edit Registration” from the drop-down box.    

 
 

 

2. For partner events you will be presented with information for both players.  You 

will need to select the player whose reservation that you are changing.  Simply 
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click on the “Show Player Details button to see the reservation detail.

  
Please note the first player listed is the primary registered player.   

 

Player details sample 

 
 

3. This is where you can change, yourself or your partner via the “Swap Current 

Registration With” feature.  Simply type the first few letters of the player that is 

the replacement player.  When their name appears in the box click on the players 

name to select them.  Their essential information will be populated.  You will need 

to select Locker (Yes / No) and Cart or Caddie.  When you have completed your 

selection choices you must check the confirmation box.  The last step is to hit the 
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Next button in the lower right corner. 

   
 

4. You will receive an on-screen acknowledgement that your registration is 

complete. 
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Cancelling your Registration -  

  

1. Identify the event you need to change your registration. 

 

2. Click on the registration information button associated 

 
 

3. A new screen will open with registration information for the specific event.  Select 

Edit Registration.  

 
 

4. Enter the first few characters of your last name in the search box.  Your entry 

should appear for you with the Actions drop down box 
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5. From the Actions drop down select Cancel Registration.  

 
6. If you choose to cancel your registration you will be required to confirm your 

cancellation by choosing the ok button. 

 
 

7. You will receive a cancellation email confirming your cancellation.  The refund 

request will be forwarded to the Treasurer for approval and processing.  This may 

take few days to complete through the systems. 

 

 


